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1. O6mue moI0KeHHs!

1.1. JlaHHBIH perjaMeHT pa3pabOTaH B COOTBETCTBHH C ®desepalbHBIM 3aKOHOM
Poccuiickoii @enepauun ot 29 nxekabps 2012 roza Ne 273-®3 «0O6 oOpa3oBaHHH B
Poccuiickoii ®enepanumn», denepanbHbM 3akoHOM Poccuiickoi denepanun ot 27 moms 2006
r. Ne 152-03 «O nepcoHaIbHBIX AaHHBIX», NHCbMa PeepalbHOro areHTCTsa Mo 00pa30BaHHIO
or 29 mions 2009 r. N 17-110 «O6 oOecrieyeHHH 3alUThI MEPCOHATBHBIX JIAHHBIXY,
denepanbhbiM 3akoHOM Poccuiickoii Penepauun ot 27 urons 2006 roga Ne 149-®@3 «O06
uH(OpMaKMK, HHPOPMAMOHHBIX TEXHOJIOTHSX H O 3allUTE unpopmanuny, ITucemMom
MumnncrepctBa O6pasosanus 1 Hayku PO ot 15.02.2012 r. Ne AII-147/07 «O METOIHYECKHX
PEKOMEH/IALMSX 110 BHEJPEHUIO CHCTEM BEJICHHs JKYPHANOB yCHEBACMOCTH B HIEKTPOHHOM

BHJIEY.
1.2. B coorsercraun ¢ ITocranoBnenuem [IpaBurenscTBa CBEpUIOBCKOI 0bacT Ne

925-T1I1 or 27.12.2022 r. «O rocy/apcTBeHHOH MH(OPMALHOHHO CHCTEME CBep/UI0BCKOH
obnacty Exunoe I{udpoBoe MpOCTPaHCTBO» H IOPYYCHHEM JlenapramenTa 0Opa3oBaHHs
Asvunmctpamun 1. Exareprn6ypra Ne4389/37/36.01-29 ot 18.08.2023 «OO6 HCHONB30BAHUH
K] 8 TUC CO ELII», 3MeKTPOHHBIM KJIACCHBIM JKYPHAIOM Ha3bIBacTCA HJIEKTPOHHBIH
CepBHC rocy/1lapCTBEHHOM HH(OPMAIIUOHHOH CHCTEMBI CsepmioBckoii  obmactn  Enunoe
1uQpoBoe  NPOCTPAHCTBO, NPEIOCTABISIONMH  JIOCTYNl K  9JICKTPOHHBIM JKypHAIam M
JHeBHMKaM 24 yaca B cyTkH, 7 il B Heemo (nanee I'MC CO ELI).

1.3. TUC CO ELIT peanu3yer (yHKLHIO 2IEKTPOHHOTO JAHEBHHKA JUIS 00y UAIOIIMXCSL
1 pojuTesiei (3aKOHHBIX npejicTaBuTeNei).

1.4, HacTosmuii JJOKyMEHT ONPEJIENISIET YCIOBHSI H NPABHIIA BEICHUS HJICKTPOHHOIO
KJIACCHOI'o  JKypHaia, KOHTPOJIsS 3a BEJEHHEM HJIEKTPOHHOI'O XXKypHaia, npoueaypsbl
obecrieyenHs JOCTOBEPHOCTH BBOJUMBIX B JIEKTPOHHBIH JKYPHAI JIAHHBIX, HAASKHOCTH HX
XpaHeHns, BKJII04as CO3/IaHHe PE3CPBHBIX KOTHIi, TBEP/BIX Korui (Ha GyMaXXHOM HOCHTEJIE) U
ap. B MAOY COII Ne 67 ¢ yrayGueHHbIM H3Y4EHHEM OTACNIBHBIX MPEAMETOB (nanee 1o
TeKCTy YupeiJIeHHE).

1.5. Tloap3oBaTesiMK H1EKTPOHHOTO KJIACCHOTO JKypHAIIA SIBJISIIOTCS: aIMHHHCTPAIHs
WIKOJIBI,  YUHTENS-TIPEIMETHHKH, KJIACCHBIC PYKOBOJHMTENH, OOYUAIOWMECS M POIUTCIH

(3aKOHHBIC IPEJICTABUTEIIH) 00YAIONIHXCS.
1.6. Bejienne 21eKTpOHHOIO jKypHaIa sBaseTes 0013aTe/bHbIM JUIS KOXKI0TO yUHTEs

H KJIACCHOI'O PYKOBOJIMTCIIA.




1.7, Noepxanne wndopmarmn, xpawsiieiicss 8 ['MC CO EIIl B akryansiom
COCTOSIHMM, ABISCTCH 00K3aTCIBHBIM JUIst TOJIb30BaTEIeH cepBHCa.

2% 33}13‘“‘[, pemaeMpie YICKTPOHHBIM Ky DPHAJIOM.

2.1. DNEKTPOHHBI XKYPHAI HCIIONB3YETCS JUIS PAHEHUS! CIIEYIONIMX 3a1a4:
2.1.1. aBromMaTH3aMS yyeTa H KOHTPOJIS MPOLECCa YCIeBaeMOCTH, XpaHeHHe JaHHbIX
00 yeneBaeMOoCTH | TOCEIaeMOCTH 00y HaIOIIHXCS;

2.1.2. QukcupoBanKe W periiaMEHTALHS HTANOB M ypOBHS (haKTHUECKOrO YCBOCHHS
Y4eOHBIX IIporpamm;

2.1.3. BbIBON MHDOpMaMK, Xpausielics B Gaze JAHHBIX, Ha GYMaKHBIH HOCHTETD,
AN oQOPMIEHHS B BHAE NOKYMEHTAa B COOTBETCTBHH ¢ TpeGOBAaHHSIMH PoccHifckoro
3aKOHOJATENIbCTBA;

2.1.4. onepaTuBHBIN JIOCTYIl K OLEHKAM 3a BECh IIEPHOJI BEICHHS JKypHaia, 1o BCeM
peaMeTaMm, B 1106oe Bpems;

2.1.5. noBblmeHHe OOBEKTHBHOCTH BBICTABJCHHSA INPOMEXKYTOUHBIX H HTOTOBBIX
OTMETOK;

2.1.6.  aBTOMaTH3auMs  CO3JAHMS  IEPHOJMYECKHX  OTYETOB  yduTeldell M
aJIMMHHCTpALUH;

2.1.7. nporHo3MpoBaHKe YCIIeBAEMOCTH OT/ECNBHBIX YUCHHKOB H KIACCa B 1EIOM:

2.1.8. undopmupoBanue poauTesnei (3aKOHHBIX MpeJcTaBHTENCH) U 00yJaroImxcs
depe3 ecTb MHTepHeT 06 ycreBaeMOCTH, TOCEINAEMOCTH JeTe, X JOMALIHHX 3aJaHHIX H
IIPOXOXK/ICHHUH TIPOrPaMM IO NpeaMeTaM y4e6HOro MaHa.

3. IlpaBuaa 1 NOPSIIOK PaGoThI € 3IEKTPOHHBIM Ky PHAIOM.

3.1. AIMHHHCTPATOP JIEKTPOHHOTO KypHAJIA:

3.1.1. ycranasmupaer IIO, Heob6xommmoe mis paGoThl 9JIEKTPOHHOIO JKypHaa,
obecrieunBaeT Ha/uiexkaee (yHKIHOHNPOBAHKE CO3/IAHHOI POTPAMMHO-ATINAPATHOI Cpenbl;

3.1.2. opraHuM30BBIBAET BHEJPEHHE OIJIEKTPOHHOrO JKYpHAJA B Vupexnenuu,
pa3spabaTbiBaeT COBMECTHO C aJIMHHHCTpALEH HOPMATHBHYIO 6a3y 10 Be/IEHHIO SNIEKTPOHHOTO
JKypHaa;

3.1.3. opraHu3oBBIBaCT COBMECTHO C a/IMHHHCTpAIHEii cOop JIOKYMEHTOB 110
00eCIIeYeHHIO 3aKOHOATEILHBIX TPEGOBAHMI O 3aIIHTE IEPCOHATBHBIX JAHHBIX;

3.1.4.  anMMHMCTpauMsl, YYMTENsA, KIACCHBIE  PyKOBOIMTENH, POJMTENH |
obyuarommecs jocTurmue Bospacta 14 ser monydaior gocryn 8 TUC CO ELIT ucnons3ys
HOATBEPAICHHYIO YHETHYIO 3aMMCh HA NOPTale roCYJapCTBEHHBIX H MYHHIMIATBHBIX yCIyT
(gosuslugi.ru). Obyyatomuecs He jocTHrIMe Bo3pacta 14 et noayyatror nocryn 8 'MC CO
ELIT yepes ynpouienuyio yueTHyio 3anich, o3/1aBaeMyio POJMTENSIMH B JIHIHOM KabuHeTe Ha
1IOpTaJie rocy 1apCTBCHHBIX U MyHHIMIIAIBHBIX YCIyT;

3.1.5. ycranasnmBaeT npasa A0CTyna pasiMuHbIM KaTeropusM IoJb30BaTesel Ha
YPOBHE Yupex/ieHus;

3.1.6. obecneunnaer (ynkumonnposanue cucremsl B VupeieHH!: BBOJUT CIHCKH
COTPYIHHKOB, 00YYaloLMXCs WKOJIBI, paclucanue, yqeOHbie nepuoj (BC0 HEOOXOMMMYIO
uidopMaimio s sdhexrusmoii PaboThl 3NEKTPOHHOTO KypHANIA | HOJUIEPXKUBACT HX B
AKTYAILHOM COCTOAHHH Ha OCHOBAHHH NPHKA30B);

3.1.7. otxphiBact yueGubiii ros B mocieHIO0 HEJICIIO ABrYCTa B COOTBETCTBUM C



widopManieii, TOTYUEHHOi 0T 3aMecTHTeNs wpekTopa 110 Y1, BBOIUT B CHCTEMY MEPEICHE
KIIACCOB, CBEJICHUS O KIACCHBIX PYKOBOJMTENSX, CIHCOK yuuTesei Juisi Kak/oro Kiacca,
POKIM PabOTHL YUpeKIeHIs B TEKYIIeM yueOHoM rojiy;

3.1.8. NPOBOAMT NpPE3CHTAIMIO CHCTEMBI HAa  OOIICIIKOJIBHBIX  POJHTEIBLCKAX
COOpaHMsX 1 NeIarorHuecKnX CoBeTax;

3.1.9. opramusyer NOCTOSHHO JICHCTBYIOUIMI MYHKT JUid OOydeHHs pabote ¢
INEKTPOHHBIM JKYPHATOM AIMHHHCTPAIMH, KIACCHBIX PYKOBOJMTC/ICH, yuHTeseH Mo Mepe
HEOOXOMMOCTH:

3.1.10. mpu 3auMCICHMH YYEHHKOB B IIKOJIY W IIPH NPHEME HOBBIX COTPYIHHKOB
7100aBIsIeT B CHCTEMY HOBBIX 10JIb30BaTENICH, BBOAHT OCHOBHBIE IAHHBIC O HUX;

3.1.11. HemeasieHHO BHOCHT B 0a3y MNaHHBIX HM3MCHEHHS B JIMUHBIC JIaHHBIC
00Y4YaIOLIMXCS M COTPYHHKOB [IPU BO3HHKHOBEHHH OTHOMICHHIT ¢ YUpeXK/ICHHEM;

3.1.12. BeJeT MOHMTOPMHI HCIIOJIb30BAHHSI CUCTEMBI IMHHUCTPAlMEH, KIIACCHBIMH
PYKOBOJMTENISIMH, YUHUTEIISIMH;

3.1.13. corpyauHyaeT ¢ pa3zpaboTUMKaMH 3JIEKTPOHHOrO JKypHaja II0 BOIpoCaM
(byHKIMOHHPOBAHHSI, OGHOBJICHHUS! HNEKTPOHHOTO XKypHAIA;

3.1.14. BBITaCT PEKBU3UTHI JOCTYNIA HOBBIM IIOJIb30BATENIAM JJIEKTPOHHOIO XKypHasa,
KJIACCHBIM PYKOBOJHTEISIM;

3.1.15. cBoeBpeMeHHO HH(OPMHPYET aJMMHHUCTPALHIO IIKOJIbI O TEXHHYCCKHX
npoGiiemax B paGoTe 3NEKTPOHHOrO XKypHaa;

3.1.16. ocymiecTBIsIET 3aKpbiTHe y4eOHOro rojia, Hayazo HOBOTO y4eOGHOrO roja
3JIEKTPOHHBIH NepeBo/l 00YJaIOMMXCA U3 Klacca B KJIACC M0 NPHKa3y TMPEKTOpa;

3.1.17. TpOM3BOAMT pE3EPBHOE KONHPOBAHME IIIEKTPOHHOIO JKypHAla B KOHILE
yue6Horo roaa (e nosuuee 30 MIOHs) Ha 2-X IEKTPOHHBIX HOCHTEISX.

3.2. KuiaccHbli pyKOBOJMTEND:

3.2.1. HeceT OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH CIIHCKOB Kilacca M MH(popMaluu o6
00y4aroIMXCs W MX POJHMTENSX (3aKOHHBIX IIPEICTABUTENAX), CBOEBPEMEHHO 3allOJIHSAET M
CIEIMT 3a aKTYalbHOCTBIO JAHHBIX 00 OOyHalomuXcs M HX POJHTEISX  (3aKOHHBIX
npejcTaBuTeNsix) B 6ase JaHHBIX. PeryisipHo, He pexke ORHOro pasa B y4eOHbIH TeproL
(moJtyrojue), NpoBepsieT H3MeHenne pakTHICCKHX AHHBIX M NPH HAIMYMH TaKHX M3MEHEHHUI
BHOCHT COOTBETCTBYIOIHE IIOIPABKH;

3.2.2. uHdOpMHpyeT aJMHHHMCTPATOpa OJICKTPOHHOTO OKypHAIa O JIBHKCHHU
00yyarouuxcs; .

3.2.3. BBZACT PEKBM3UTHI JIOCTYMa B  CHCTEMY POMHTENSIM  (3AKOHHBIM
TIpe/ICTaBUTEIAM) TI0/L JIMYHYIO MOJIHCh poauTeneii;

3.2.4. obyuaer, npu HEOOXOIMMOCTH, paboTe B CHCTEME POJHTElNCH (3AKOHHBIX
TpeJICTaBuTeNeH);

3.2.5. BejeT MOHHTOPHHI HCIOJNB30BAHUS CHCTEMbl DPOIMTENSAMH  (3aKOHHBIMH
1Ipe/ICTaBUTENIAMH) U 00YYaIOIIMMHCS;

3.2.6. KOHTPOJHpYET CBOEBPEMEHHOE BBICTABJICHHE YUHTEIAMA-TIPEAMETHHKAMH
oleHoK 00ydyarouMMes Kiacca, B cilydyae HapylIeHHs MeJaroraMmi CBOHMX o0s3aHHOCTEH
HHGOPMHUPYIOT 00 ITOM 3aMECTHTEIIS JIMPEKTOPA;

3.2.7. cucremaruuecku MH(OPMHpYET poiuTeNeii (3aKOHHBIX TpeicTaBuTelNei) 00
YCIIEeBaeMOCTH H ITOBEIEHHH 00y4alolerocs;

3.2.8. ocymecrtBiser yd4er CBEJCHHH O MPOIYIIEHHBIX YPOKaX, CXKCHEACIBHO
KOppPEKTHpYeT CBeJIeHHs O IPOIYLIEHHBIX 00y4aloIHUMHCs YpOKaxX:




YPOK, TPONYIIEHHbIi 110 G0s1e3Hu (pn HaliunK crpaski), otvevaetcs b

YPOK, NIPONYICHHBI 110 YBaXKHTEILHOI NpHUmHE, 0TMeuaeTca Y,

YPOK, IPONYIICHHBII 110 HeyBaXHTEIBHOM nIpHyniie, otveyactes H;

3.2.9. oTBeYaeT 3a NOJNHOTY, KAUECTBO M JIOCTOBEPHOCTH BBOIMMO# MH(OPMALHH B
3NEKTPOHHBII KypHA;

3.2.10. KOHTPOJMPYET EHKS/HEBHO YCIIEBAEMOCTH H 10CCIIAEMOCTh yIEeHHKOB [ pyribi
PHUCKA 110 TIOBEJICHHIO H YCTIEBAEMOCTH;

3.2.11. KOHTPOJHMPYET eXEHENeNbHO PaoTy ¢ HMEKTPOHHBIM JKYPHATIOM POHTENCH
(3aKOHHBIX TIPE/ICTABUTENIEH ), IETH KOTOPBIX BXOJAT B I'pymity pucka;

3.2.12. npeocTaBisieT 3a 2 HEAEIH 10 OKOHYAHHS y4eOHOro MepHo/ia 3aMeCTHTE/AM
JMPEKTOpa Npe/IBAPHTEIIbHbIE OTYEThl 00 YCIEBAEMOCTH H TOCEIAEMOCTH O00y4alomuxcs
KJ1acca Ha OyMa)XHBIX HOCHTEISX;

3.2.13. He jomyckaeT oOydaromuxcs K paboTe C JEKTPOHHBIM JKYPHAIOM; OTBEHACT
HA DNEKTPOHHbIE OOpalleHHs pojuTeneil (3aKOHHBIX NPEICTABHTENIEH), HANPABICHHBIE eMY
mmuHo yepes TUC CO ELI B cpok He Gosnee 2 pabounX JHEH.

3.3. Yyutenb-npeaAMETHUK:

3.3.1. aKKypaTHO M CBOEBPEMEHHO 3aIOJIHSCT NaHHbIE 00 y4eOHbIX IporpaMMax u ux
TIPOXOXK/ICHHH, 00 YCTIeBAEMOCTH H TOCEIIAeMOCTH 00y JaloNMX s, IOMAITHHX 3a/[aHHSX;

3.3.2. 3anomHSET OJNEKTPOHHBIH >KypHal B JEHb TNpoOBeleHHs ypoka. B
HCKITIOUMTENbHBIX CITyyasX J0IyCKAeTCs BHECEHHE CBE/ICHUH O 3aHATHH B APYrOH ACHB, HO HE
no3Hee 7 JHeH ¢ MOMEHTA IIPOBEJICHUS 3aHSATHS;

3.3.3. B ciydae GOJNE3HH YYHTENs YUHTENb, 3aMEIAIOUIMii KOIUIEry, 3amojHseT
2J1eKTPOHHBIH JKyPHAI B YCTAHOBJICHHOM MOps/Ke (IIOAKCH M IPYTHe CBEJEHUS NENAITCs B
’KypHaJIle 3aMELICHUS YPOKOB);

3.3.4. cHCTeMaTHyecKH NpoBepsieT M OLCHMBAET 3HaHMs OOYYAIOUIMXCS, a TaKKe
OTMeYaeT MOCEIaeMOCTh, BHICTABIISET OTMETKH B rpade Toro mus (YHCia), Korjaa npoBe/eH
YpOK MM IHChMEHHas paboTa, OTMETKH 3 NHCHMEHHBIC pabOTBI BBICTABISET B CPOKH,
TIpe/yCMOTPEHHBIE HOPMaMH IIPOBEPKH MHCHMEHHBIX pabor;

3.3.5. Bce 3aIHCH 1O BCEM yYEOHBIM IpeIMeTaM (BKIIOUas YPOKH MO HHOCTPAHHOMY
A3bIKY) BEJIET HA PyCCKOM S3bIKE ¢ 00513aTe/IBHBIM YKa3aHHEM HE TOJIbKO TEM YPOKOB, HO U TeM
1IPaKTHYECKHX, JJaGOPaTOPHBIX, KOHTPOJILHBIX pabor, FKCKypCHii;

3.3.6. mpu JIeJleHUH 10 NpPEIMETy Kiacca Ha IOAIPYMIIbl, COCTAB HOArPYIIibI
onpeieNiAeT YUUTelb ITHX [PYMI, COBMECTHO C KIACCHBIM PYKOBOIHMTEIIEM. 3armucu BeayTCs
VIH/IMBHLy&JIbHO KQX/IbIM YUHTENIeM, BEIYLIMM TpYIILy;

3.3.7. exe/IHEBHO BBOJIUT TEMY, H3yUYEHHYIO Ha YpOKe;

3.3.8. BHOCHT B KypHaJl HH(OOPMAIHMIO O JOMALIHEM 3a/[HHH B JICHb IPOBEICHH
3aHsTHA. 3ajaHHe JIOJDKHO BHOCHTBCA B OKYPHAJI HE IT03jHee 2 4acoB IOCJIE OKOHUAHHSI
3aHATHH B 3TOT JIEHD;

3.3.9. B koHIe yueOHOH yeTBepTH (TOJIYro/us), y4eOHOro rojia BBICTAB/ISET OTMETKH
3a YeTBEPTH (IIOJIYrOJIUeE), TOJL;

3.3.10. 3ampemaercsi MCIpaBieHHE OTMETOK, 3allMCeii W BBICTABICHHE OTMCTOK
3Q)IHUM YHCIIOM;

3.3.11. 3ameHa omuO0YHO MOCTABJICHHOH OTMETKH HJIM 3aIIHCH B YXKC IPOBCIACHHOM
3aHATHH TIPOM3BOJMTCS Y4YHTENEM-TIPEJIMETHHKOM HE3aMe/UIHTENbHO TpH  OOHAPYKCHHHU
OIIHOKH;

3.3.12. 3aMeHa 0o1HO0YHO MOCTABICHHOH OTMETKH 32 YETBEPTh NPOM3BOJUTCS TOIBKO




3AMECTHTENEM  JIAPEKTOpA  NPH  TIPEJIOCTABICHAN  YIHTCIICM 0OBICHUTENILHOH HA UM
JMpPEKTOpa YUpeKIeHUs B KOTOPOi YKa3bIBAOTCS:
damuiis 1 HHIIHATB 00palaloIIerocst npenoasaresis;

JMTEpa KIacca, B KOTOPOM He0OX0IMMO c/iesiaTh H3MEHEHHS:

JIaTa, Ha KOTOPYIO He0OXO0MMO cJiesiaTh H3MECHEHHUS,

npeMeT;

NEPCUHCIICHUE U3MEHEHHIA, KOTOPBIE TPeOyeTCsl BHECTH;

yKa3aHie NPHUHH, IPHBEIIHX K HEOOXOAUMOCTH BHECEHHS H3MEHCHHHA.

3.3.13. Hecer OTBETCTBEHHOCTh 3a €XKEJHEBHOE M JIOCTOBEPHOE 3allOIHEHHE
HNEKTPOHHOTO XYpHAIA;

3.3.14. oTBewaeT 3a  peryJspHOE  BBICTaBJICHHE OTMETOK  OOY4aioNMMCs
(CBOEBPEMEHHOCTH OIPOca);

3.3.15. ycTpaHseT 3aMeyaHHs B JIEKTPOHHOM JKypHaJle, OTMEUYCHHBIE 3aMCCTHTCIIEM
JTMPEKTOpa M MCIPABJIAET 3aMEYaHHUsI B YCTAHOBJIEHHbBIE CPOKH;

3.3.16. HeceT OTBETCTBEHHOCT 3a CBOGBPEMEHHOE H B IIOJIHOM 00BeMe IIPOXOKICHHE
KaJIeHIapHO- TeMaTHYECKOT0 MIaHHPOBaHHS;

3.3.17. He nomyckaeT 00yJaroImuXcs K paboTe ¢ 2JIEKTPOHHbBIM KYPHAIOM;

3.3.18. oOTBeyaer Ha  OJEKTPOHHblE  OOpalleHHs —pojuTenedl  (3aKOHHBIX
Tpe/icTaBuTeIeH), HanpaBieHHbie eMy muuHo yepe3 ['MC CO ELIII B cpok He Gosee 2 pabounx
JIHEH.

3.4. 3amecTutens aupekropa mo YJI:

3.4.1. B Hayase KKJIO0r0 y4eOHOro rojia, COBMECTHO C yUHTEISIMU-NIPEIMETHHKAMHU H
KJIACCHBIMH PYKOBOJITEJISIMH TIPOBOJIUT Pa3/ie/IeHHe KJIacca Ha MOArpyIIibL;

3.42. cocTaBiser M peaKTHpyeT B TEUCHHE TOJa pAacliCaHue 3aHsATHi B
YupexaeHuu;

3.4.3. opraHusyet BejieHHe YIEKTPOHHOTO KypHaIa B Y UPEK/ICHUH;

3.4.4. IPOBOMT Pa3THYHbIC BH/IbI MOHHTOPHHIA YCTIEBAEMOCTH;

3.4.5. B ciaydae OGOCHOBAHHOCTH NPHYMHBI OWMOOYHO IOCTABICHHOH OTMETKH
yUHTENeM-TIPEAMETHHKOM, IPOM3BOIUT COOTBECTCTBYIOUINE H3MCHEHHS, C OTMETKOH B )KypHaJIe
3aMeHa CBE/ICHHI B DJIEKTPOHHOM YKypHAJIE O MPOU3BEACHHBIX H3MEHEHHUSAX]

3.4.6. OCYIIECTBIIAET [IEPHOMYECKHIT KOHTPOJIb 33 BEICHUEM SJIEKTPOHHOTO JKypHAA;

3.4.7. OCYMIECTBISIOT IEPHO/IMYECKHI KOHTPOJIb (ne pexe 1 pasa B JBE HEJIENH),
BHEIIAHOBBIH KOHTPOJIb 32 BECHHEM JJIEKTPOHHOIO XKyPHAIIA, COACPHKAILMH NPOLCHT Y4acTHs
B paboTe, NPOLEHT 00YYAIOMHUXCs, HE UMEIOLIMX OLEHOK, IIPOUCHT 00yYaIOIMXCSl, HMEIOLIHX
0JIHY ONEHKY, 3aIMCh JIOMALIHEr0 3a/IaHus, yueT TPOiiZIEHHOr0 yueOHOro MaTepHala, pOLEHT
yyacTus pojuTesiell (3aKOHHBIX npejcTaBuTeNeil) W 00YHAIOUMXCS H T.L. B COOTBETCTBHHU €
BO3MOKHOCTSAMH JICKTPOHHOT'O JKYypHaJIa;

3.4.8. cBOEBpeMEHHO MH(OPMHPYIOT JMPEKTOPA VupexIeHusi O BbISIBICHHBIX TIPU
TpoBepKe IEKTPOHHOr0 KypHAJIa HapyICHHSX.

3.5. Jlupextop YupexIeHUs:

3.5.1. yreepiaer yueOHblif mian Jo 31 aBrycra;

3.5.2. yTBepAK/IaeT Ie/arornueckyio Harpy3ky Ha ClHeylomui yueOublii rox 10 31
aBrycra,

3.5.3. yrBepiiaer pacnucanne ypoko o 01 ceHTsOps, W3/lacT npukassl 10
tapudukarmn 10 01 centaops;

3.5.4. BHOCHT KOPPEKTHBBI B HHCTPYKIMH M JIpyrHe JIOKQIbHbIC —aKThl,




periaMeHTHPYIONHe paboTy ¢ HNEKTPOHHBIM HKYPHATIOM 110 COTTIACOBAHHIO C [learornueckum
COBCTOM YUPEKICHUS,

3.5.5. 1 pa3 B uerBeprh TNPOU3BOAUT KOHTPOJIL 3a paboToit nosp30Barese ¢
ANCKTPOHHBIM KYPHATIOM:

3.5.6.  KOWTPOIMpPYET —KAuecTBO  MPENOCTABICHHS  IOCYJapCTBEHHOH  yCIyry
«Ipenocrasnenne  uudopmanun 0 TeKymieli  ycreBaeMocTH  00yyaromerocs, BEJICHHE
SNICKTPOHHOTO JIHEBHUKA, CKTPOHHOTO JKYpHAJIA YCIIEBAEMOCTH,

3.5.7. KOHTpOJNHMpPYET WCHOJHECHHE MPUKA30B, pPErjaMeHTHPYIONIHX — BEIEHHE
ONEKTPOHHOTO JKyPHAIA B Y UpexKICHUH;

3.5.8. nelicTByer B paMKax CyIIECTBYIOWIETO 3aKOHOJATEIbCTBA TIPH BHIABICHHH
HapYLICHUH  MCTIONHUTENBCKOM MMCHMIIMHLL  paboTHHKOB Yupexaenus 1pH paborte ¢
SIICKTPOHHBIM )KYPHAIIOM.

3.6. Ilpu BBICTaBNIEHHWM OLECHOK, [peJIOCTaBICHHBIX O0yJarommumest U3 JjeuebHo-
NPOQUIAKTHYECKUX WM MHBIX YUPEKICHMH (CIpaBKa, BEIOMOCTh WM Tabesib TeKymeit
(MTOrOBOI) aTTecTAllMK, 3aBEPEHHBIH MEYATHIO YUPEXKACHHMS, BBIIABIIETO JIOKYMEHT) B
JJIEKTPOHHOM JKypHaJIe JIelaeTcsl 3aliCh, HA OCHOBAHUH YEro BHICTaBJIEHA OlEHKa. JIOKyMeHT,
Ha OCHOBaHWH KOTOPOIO BBICTABISUIMCH OICHKH, XPAHHUTCS y KJIACCHOTO PYKOBOJIHMTENS H
MOIIMBACTCS B OyMaXKHBIH HOCHTEINb [OCIIE pacleyaTku CBEACHHI dJIEKTPOHHOIO KypHaIa B
KOHIIe y4eOHOro nepHoja.

3.7. Texymasi, NIpOMEXKYTOYHAsE U HTOTOBAsl ATTECTAIMS 00YYAIOIUXCsl IPOBOIUTCS B
cootBeTcTBUM ¢ [lonoxxeHueM o (opMax, NEPHOJUYHOCTH M IMOPSJIKE TEKYLIEro KOHTPOJIS
yCIIEBa€MOCTH H MPOMEXYTOYHOM aTTeCTaluy 00yJaroIuXCsl.

3.8. ApXuUBHOE XpaHEHHE YUYETHBIX JaHHBIX JOJDKHO IpeaycMaTpHBaTh KOHTPOJb 3a
MX IEJOCTHOCTBIO M JOCTOBEPHOCTBIO Ha NPOTSDKCHHH BCEro HEOOXOAMMOro CpoKa.
DJIEKTPOHHOE XpaHEHHE apXUBHBIX JAHHBIX JIOJDKHO OCYIIECTBIATHCA HE MEHEE YeM Ha JIBYX
HOCHTEJISIX U XPAaHUTHCS B Pa3HBIX TOMEILEHHUSAX.

4. KoHTPOJIb H XpaHeHHe 3JIeKTPOHHOTI0 JKypHaJIa.

4.1. Jlupexktop YupeK/IeHHs U aJIMHHHCTPATOP CHCTEMBI 0053aHbl 00ECTIEYHTh MEPHI
o GecriepeGoiHOMY ()yHKIMOHHPOBAHHIO 3JIEKTPOHHOTO KypHAIIA.

4.2. KoHTpoNb 32 BEJICHHEM DJICKTPOHHOTO JKypHaJIa OCYIIECTBIISETCS IMPEKTOPOM U
3aMecTHTeJIeM JUpPEeKTopa He peke 1 pa3a B YETBEPTh.

4.3. B KOHIE Ka)X/IOH YETBEPTH WJIM TOJYrO/Hsl 2JIEKTPOHHBIH XKypHaI MpoBepsieTest
0cOOEHHO TINATENbHO. YJensercs BHUMaHHE (AKTHYECKOMY YCBOGHHIO IIPOIDAMMBI
(cooTBeTcTBHE Y4eOHOMY IUIaHY H TEMaTHYCCKOMY TUIAHUPOBAHUIO);  OOBEKTHBHOCTU
BBLICTABJIECHHBIX TEKYHUIMX M MTOrOBBIX OIEHOK; HAJMYMIO KOHTPOJIBHBIX M TEKYLIMX
1pOBEPOYHBIX PaboT.

4.4. Pe3ynprarThl HPOBEPKH OJIEKTPOHHOTO IKypHAJIA 3AMECTHTENCM JMPEKTOpA
Yupex/IeHus J0BOATCA JI0 CBE/ICHHS YIUTENICH H KIACCHBIX PYKOBOMTENCH.

4.5. B KoHIe Kaka0ro yyeOHOro rojia dJIeKTPOHHbBIC KYPHAIbI, IIPOXOIAT IPOLELYPY
apxXuBaluy.

5. IIpaBa H 0TBETCTBEHHOCTD MOJIb30BATE/IEH

5.1. Ilpasa:
5.1.1. Bce mojib30BaTENH MMEIOT MPABO Ha CBOCBPEMEHHBIC KOHCYJbTAUMu TO




BONPOCAM PAbOTHI € HMEKTPOHHBIM JKYPHATIOM;

5.2. OTBETCTBEHHOCTD!

52.1.  yuutens-npesMETHHKH HECYT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOC M
JIOCTOBEPHOE 3AMOJIHEHIE OIEHOK H OTMETOK O MOCEIEHUH YPOKa; '

5.2.2. Kknaccuple pPYKOBOAMTEIHM HECYT OTBETCTBEHHOCTH 3a  aKTyalbHOCTH
nHbopManun 06 06yualomuxes ¥ UX POAUTENISX (3aKOHHBIX MPEJICTABUTENAX);

5.2.3. CHCTeMHBIi aJIMHHHCTPATOp HECET OTBETCTBEHHOCThH 3a TEXHHYECKOE
(yHKIHOHMPOBAHKE MIEKTPOHHOTO JKypHAJIa H HX BOCCTAHOBJICHHE H3 PE3ePBHBIX KOMHA;

5.2.4. Bce coTpyaHMKH 00pa3oBaTeNbHOM OpraHu3aiMu (JMPEKTOp, 3aMECTHUTEND
JWMPEKTOPA, yYHTENb-TIPEIMETHHK, KJIACCHBIE PYKOBOJAMTENH, CHCTEMHBIH aIMHHHCTPATOP)
ocymectsisiomue padory B 'MC CO EINII necyr nepcoHaibHyiO OTBETCTBEHHOCTH 3a
00paboTKy ¥ COXPAHHOCTh BCEX MEPCOHAIBHBIX JAHHBIX B coOTBETCTBHH C ITosoxeHuneM 00
00paloTke M 3aIMTe NMEPCOHANBHBIX JAHHBIX YYaCTHHKOB 0Opa30BATE/IbHBIX OTHOIIECHHH H
DenepansupiM 3akoHOM PO Ne 152-D3 ot 27 uronst 2006 roga «O nepcoHaIbHBIX JaHHBIX?;

5.2.5. poauTeny (3aKOHHBIE MPEICTABHTENN) H 00yYaIOIIHeCcs: HMEIOT OrpPaHUYEHHBIH
jgoctyn K panHeiM u ucnoabdylor 'MC CO ENII Ttonpko i mpocMoTpa CBEACHHH IO
o0yuaromemMycsi, 3aKOHHBIM [1PEJICTABUTENIEM KOTOPOrO OHH SIBIISIOTCS.




